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KE HOACH

UNG DUNG CONG NGHE THONG TIN
Nam hoc 2021-2022

Can ctr cong van sd 424/PGDDT-THCS ngay 07 thang 09 nam 2021 cia
Phong Gido duc va Pao tao Pirc Phé vé viéc hudng dan thue hién nhiém vu gido
duc trung hoc, ndm hoc 2021-2022;

Cin ctr tinh hinh thyc té, Truong THCS Pho Phong xay dung ké hoach tmg
dung cong nghe thong tin (CNTT) nam hoc 2021-2022 nhu sau:

I. MUC PiCH - YEU CAU

1. Muc dich

Pay manh viéc tng dung CNTT dé ung dung trong day hoc truc tuyén
(trong thot gian co dich Covid 19); gop phan d6i moi phuong phép day va hoc,
d6i méi phuong thirc quan Iy; nang cao chét luong, hiéu qua gido duc va dao
tao. Tang cuong co so vat chat, thiét bi CNTT; nang cao trinh d9, k¥ ning
CNTT cho can bg quan ly, gido vién, nhan vién.

2. Yéu cau

Tat ca can b, gido vién, nhan vién nha truong thuc hi¢n dﬁy du cac ndi
dung cong tac ing dung CNTT trong hoat dong day hoc va hoc cling nhu trong
cong tac giao duc, quan ly.

3. Cac chi tiéu chinh

- Pho cap trinh d6 va k¥ nang tng dung CNTT cho 100% gio vién, nhan
vién; 100% GV biét str dung may vi tinh, nang trinh d6 GV c¢6 chimg chi Tin
hoc tir trinh d§ A trd 1én;

- 100% gido vién Gng dung CNTT hiu qua trong giang day: biét su
dung mot sb phan mém day hoc truc tuyén va soan gido an vi tinh, bai giang
dién ttr, phan mém quan ly diém;

- 100% CB-GV-NV biét khai thac mang Internet, sit dung hom thu dién
tir, cac Website cua nganh Giao duc va cua nha truong;

- 100% gi4o vién tham gia cac hoi thi cép thi x3 c6 ung dung CNTT
trong bai day, c6 dia chi Email;

- Sir dung dong bd cac phan mém quan 1y: Quan 1y hoc sinh va két qua hoc
tap, quan 1y tai chinh, nhan sy, quan 1y thu vién, pho cap gido duc, thong ké
SMAS...;

- Tang cuong co s vat chat phuc vu tng dung CNTT nhu bo sung may
tinh, tivi man hinh rdng, bang tuong tac... .

II. CAC NHIEM VU TRONG TAM
1. Quan triét vin ban quy pham phap luit vé CNTT



Quan tri¢t nhi€ém vy ung dung CNTT va dao tao nguén nhan luc CNTT la
cong tac thudng xuyén va lau dai cua nha truong tiép tuc phat huy cac két qua
dat dugc trong cdc nam qua;

To chic quan tri¢t va nang cao nhan thuc, trach nhiém dén toan thé can
bd, gido vién trong nha truong vé ndi dung cua cac vin ban quan trong dugc
dung lam can ctr xay dyung ké hoach.

2. Khai thac cac Website cia Nganh

Thudng xuyén huéng din, phd bién cho gido vién khai thac, str dung thong
tin trén hé théng website ctia nganh gido duc tai cac dia chi:

- http://moet.gov.vn dé cap nhat tin tec GDPT toan nganh;

- http://e-ict.gov.vn dé cap nhat thong tin va tai nguyén lién quan dén trién
khai img dung CNTT toan nganh;

- www.quangngai.edu.vn dé cap nhat tin tic GDDT cta S6 GD-DT Quéng
Ngéi;

~ - pgdducpho.edu.vn dé cap nhat tin tic GDPT cua Phong GD-PT Pic
Pho;

- http://thcsphophong.pgdducpho.edu.vn dé cap nhat tin tac cua Trudng
THCS Pho Phong;

- https://taphuan.csdl.edu.vn dé cap nhat thong tin, hoc boi dudng thudng
Xuyén cac mo dun do Bo6 GD-PT t6 chiic;

- https://cbceve.quangngai.gov.vn dé cip nhat thong tin cia CB-GV-NV
theo yéu cu ciia S& Noi vu Quang Ngii;

- Thuc hién nghiém tac viéc guri, nhan thong tin van ban gitta Phong
GD&PT Pic Phd v6i nha truong qua dia chi  mail:
c2phophong.quangngai@moet.edu.vn hang ngay;

- csdl.moet.edu.vn (co s& dir liéu nganh) dé tién hanh bao cio thong ké gido
duc hang nam cho Bo GD-DT (déu nam: trudc 30/9; gitra nam: trude 05/01;
cudi nam: trude ngay 31/5);

- Truy cép kho bai gidng e-learning tai dia chi http://elearning.moet.edu.vn.

3. Pinh hwéng xay dung, khai thac va cap nhat thong tin Website ciaa
nha treong

Truong THCS Pho Phong dd c6 trang Web riéng tai dia chi
http://thcsphophong.pgdducpho.edu.vn da va dang di vao hoat dong co6 hiéu qua.

Phan c6ng nhiém vy cu thé cho céc thanh vién viét bai, cung cap thong tin dua
Ién trang Web cua truong dam bao thuong xuyén cap nhat.

4. Ung dung CNTT trong d6i méi ndi dung, phwong phap day va hoc

‘ * Tiép tuc thuc hién cac hoat dong vé ung dung CNTT trong day va hoc
gom:

- Soan gi4o 4n, bai trinh chiéu va bai giang dién tir; ing dung cac phan
mém dé day hoc truc tuyén;

- Tich cuc ap dung cac phan mém hd trg day hoc va thi nghiém 4o.

* Pay manh viéc tmg dung CNTT nham d6i méi phuong phéap day va hoc
theo hudng gido vién ty tich hgp CNTT vao tung mon hoc. Gido vién cac bd
moén chii déng tw soan va tw chon tai liéu va phan mém (ma ngudn mao) dé
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giang day tmg dung CNTT (Theo Théng tw so 08/2010/TT-BGDPT ngay
01/3/2010 cua Bo GD&PT).

* T chic huéng dan cu thé cho gido vién cdc mon hoc tu trién khai viéc
tich hop, 16ng ghép viéc st dung cac cong cu CNTT vao qua trinh day cic mén
hoc cia minh nham ting cudng hiéu qua day hoc qua cic phuong tién nghe
nhin, kich thich su sang tao va dgc 1ap suy nghi, tang cuong kha nang tu hoc, tu
tim t0i cua ngudi hoc. Vi du: Gido vién mon Nhac can ti khai thac, truc tiép sur
dung cac phan mém day nhac phu hop véi ndi dung va phuong phap cia mon
Nhac. Gi4o vién mon Ngit van co thé tich hop day phuong phap trinh bay vin
ban. Gigo vién Tiéng Anh can khai thac va hudéng din cho hoc sinh dia chi céc
trang mang httu ich trong viéc hoc Tiéng Anh..

S. Day manh ing dung CNTT trong dleu hanh va quan ly gido duc

Pay manh tmg dung CNTT trong cong tic diéu hanh va quan ly hanh
chinh.

6. Cong tac dao tao, bdi dudng, ning cao nhin thirc, trach nhiém vé
ung dung CNTT cho gido vién, nhan vién

- T6 chtrc quéan triét va trién khai cac vin ban quy pham phép luat vé
CNTT. T6 chirc c6 hiéu qua cong tac dao tao, bdi dudng tmg dung CNTT trong
quan 1y va day hoc, d6i mdi ndi dung chuong trinh bdi dudng theo hudng thiét
thuc, cap nhat, uu tién st dung phan mém ma ngudn ma, khai thac thong tin trén
Internet, gidi thi¢u nhitng dia chi hay, c6 ich vai gido vién;

- B6 tri cac gi4o vién Tin hoc va nhan vién phy trach website, cAc phan
mém thong ké va tng dung CNTT;

- T6 chtrc it nhat 01 budi bdi dudng img dung CNTT cho 100% giéo vién,
nhan vién. Noi dung bdi dudng 1a cic k¥ ning co ban (phan mém tGng dung day
hoc truc tuyén, soan thao van ban, khai thac Internet, st dung thu dién ti, phﬁn
mém trinh chiéu...), biét tmg dung CNTT trong cong tac, giang day.

7. Tiép tuc dau tw co s vat chat thiét bi CNTT va truyén théng, 1am co
s& cho viéc rng dung CNTT trong quan ly, glang day va hoc tap

- M6 ctra thu vién thuong xuyén dé thu hat gido vién, hoc sinh xubng thu
vién khai thac thong tin, hudng tdi thu vién cling 1a noi hoc tap, nghién ciru cua
hoc sinh va gido vién;

- Tang cudng cong tac bao dudng, bao tri dinh ky hé thong may tinh va
thiét bi dién ti;

- Timg budc mua sam, sita chita thém may tinh dam bao ty 1€ 16 hoc sinh/
1 may tinh; mua webcam/camera, microphong dé day khi xay ra dich Covid 19;

- Trang bi 01 phong hop truc tuyén dé st dung trong hdi hop va phuc vu
giang day;

- Pau ndi thém duong mang dé trang bi cho phong hoc cia cac 16p 6 moi.

8. Kién toan d¢i ngii phu trach CNTT

- Thay Nguyén Trong Thanh - Hiéu truéng - Quan 1y chung;

- Thay Huynh Van Tién — P. Hiéu truéng — Chi dao, kiém tra cac d/c
TTCM, gido vién phu trach cac phﬁn mém thuc hién dang theo ké hoach ctia nha
truong; chiu trach nhiém phan mém SMAS; truc tiép kiém tra giam sat cic phan
mém khac; 1ap bao cdo tong két cong viéc hang nam theo quy dinh;



- C6 Nguyén Thai Ngoc Kiéu, chiu trach nhiém tip huin cho GV nhiing
phan mém ung dung day hoc truc tuyén; ding bai va quan trj Website cua
truong; kiém tra, danh gia cong tac Gmg dung CNTT trong nha truong (uu diém,
khuyét diém, khé khan) va co kién nghi dé xut, giai phap thuc hién; bao cio
cho BGH nhiing vudng mac trong qué trinh thyc hién cong viéc;

- Mdi t6 phan cong gido vién nong cbt vé ung dung CNTT trong giang day
va kiém nhiém phu trach CNTT (cac t6 phan cong cu thé): viét tin, bai cho to
(nap cho BGH phé duyét trudc khi dang); cap nhat tu liéu nhu cac hdi thi
KHKT, KTLM, day theo chu dé tich hop; hoat dong ndi bat cua to trong thang,
HK, hodc ndm hoc nhu sinh hoat CLB; hinh anh chim soc¢ vuon Sinh-DPia, cim
trai, hoat dong NGLL, hudng nghiép, td chire tro choi dan gian, thi ddu TDTT,
thao giang, toa dam nhan cac ngay 18, két qua thi HSG, so két, tong két... . Phan
cong cu thé nhu sau:

+ T Ty nhién 1 Thﬁy bang Van Thi duyét bai, tin, anh cac hoat dong
ciia t6 TNI; truc tiép kiém tra cac thong tin cua gido vién c6 lién quan dén
chuyén mén cia to;

+ T6 Ty nhién 2: C6 Huynh Thi Hon duy¢t bai, tin, anh cac hoat dong cua
t6 TN2; tryc tiép kiém tra cac thong tin cua gido vién co lién quan dén chuyén
mén cua to;

+ Tb X& hoi: Co Ng6 Thi Diép duyét bai, tin, anh cac hoat dong cua to
XH; tryc tiép kiém tra cac thong tin cta gido vién co lién quan dén chuyén mén
cua té;

+ To Ngoai Ngir: Co Ngo6 Thi Anh Nguyét duy¢t bai, tin, anh cac hoat
dong cua t6 NN; truc tiép kiém tra cac thong tin cua gido vién co lién quan dén
chuyén mon cua t6;

- C6 Poan Thi My Lé chiu trach nhiém phan mém phd cap, CSDL nganh
va hd tro cac t6 trong cong tac tng dung CNTT;

- B/c Nguyén Thi Na Uy chiu trach nhiém phan mém quéan ly CB-CC-VC;
phan mém thu vién;

- b/c Nguyen Quang Vinh Chiu trach nhiém phan mém quén 1y tai chinh,
tai san va cac phan mém c6 lién quan dén nghiép vu ké toan;

I11. BIEN PHAP CHUNG

- T6 chirc cho cén bo, gido vién, nhan vién nha trudng hoc nang cao trinh
dd tin hoc, cac kién thirc vé soan théo, chinh stra, trinh chiéu, kién thirc mang
Intenet, khai thac Intenet, 1am quen v&i cac phan mém tng dung trong day hoc
truc tuyén va nghiép vu trinh chiéu trén 16p, cai dat may tinh;

- T chure tap huén cho gio vién ndm co ban tng dung cia mot sé phan
mém chu yéu trong bai giang; lwa chon nhiing kién thirc co ban nap vao may
tinh, chon hi¢u tmg phu hop cho tung kién thirc, timg ciu hoi dé tao diém nhan
cho mdi don vi kién thirc;

- Tao nhitng nhan té lam yéq t(‘)v thuc day phong trao tmg dung CNTT vao
giang day dudi hinh thire chuyén dé do6i méi phuong phap;



- Khai thac, suru tim cc phan mém hd trg cho viée giang day truc tuyén
va nhitng phan mém mang tinh déc trung bd mon;

- Sir dung va khai thac c6 hiéu qua Website cua S, Phong GD&DPT va
cua truong;

- Tang cudng dau tu CSVC,trang thiét bi phuc vu cong tac Gmg dung
CNTT trong day hoc va cong tac giao duc.

IV. TO CHUC THU'C HIEN

- Thang 09/2021 xay dung va phd bién Ké hoach tmg dung CNTT nha
truong. 7 , .
- banh gia, tong két viéc ing dung CNTT ndm hoc 2021-2022 ciing nhu dé
xuat, kién nghi cho nhiing ndm tiép theo vao 30/5/2022. ‘
Trén qdéy la ké hoach ung dung CNTT cua tru’(‘)’ng nam hoc 2021-2022, d¢
nghi cac t0 chuyén mon, ca nhan trién khai thuc hién day du, kip thoi va bao cao
theo quy dinh. .
Noi nhén: " HIEU TRUONG
- Phong GD&DT (dé bao c4o);
- TTCM (thuc hién);
- Luu VT.
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QUYET PINH

Thanh lap Té ing dung cong nghé thong tin cia truong
Nam hoc 2021-2022

HIEU TRUONG TRUONG THCS PHO PHONG

Can ctr cong van sd 424/PGDDT-THCS ngay 07 thang 09 nam 2021 cia
Phong Gido duc va Pao tao Prc Phé vé viéc hudng dan thue hién nhiém vu gido
duc trung hoc, nam hoc 2021-2022,;

Can ct tinh hinh thuc té; phém chét, nang luc chuyén mon nghiép vu cua
giao vién;

Hiéu truong Trudng THCS Pho Phong,

QUYET PINH:
Piéu 1. Thanh 14p Ban Bién tap trang thong tin dién tr cia Trudng nim

hoc 2021-2022 gdm céc dng ba O tén sau:

1. Trudng ban: Ong Nguyén Trong Thanh - Hi€u trudng
2. Pho truong ban: Ong Huynh Vin Tién - P. Hiéu trudng
3. Thanh vién:

- Ba Nguyén Thai Ngoc Kiéu - GV Tin;

- Ba Poan Thi My Lé -GV Tin;

- Ong Pang Van Thi - T6 truong T6 TNI;

- Ba Ng6 Thi Diép - T6 truong T6 X4 hoi;
- Ba Huynh Thi Hon - To truong T6 TN2;

- Ba Ngo Thi Anh Nguyét - T6 truong TO NN;

- Ba Nguyén Thi Na Uy - Nhan vién thu vién;

- Ong Nguyén Quang Vinh - Nhén vién ké toan, vin thu.



Piéu 2. Cac thanh vién ciia Ban Bién tap trang thong tin dién tir ¢ trach
nhiém tuyén truyén phd bién rong rai ndi dung ké hoach dén toan bd gido vién
trong truong; chi dao to chuc thyc hién theo van ban quy dinh cua cac cip va ké

hoach cua trudng.

Piéu 3. Cac 6ng ba c6 tén ¢ Piéu 1 va c4c can b, gido vién trong toan
truong déu phai chiu trach nhiém thi hanh quyét dinh nay.

Noi nhén: 5 HIEU TRUONG
- Phong GD&DPT (d¢ bao cao);
- Nhu Piéu 1;
-Luu VT.



